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NRMORANDUM FOR: Offiece of Sesurity
Attention: | |

SUBJ¥CT 1 Investigation and Courier Service

l. In furtheremce of your conversstiom vith the Direetor of
Administration, this Projest, eonserning the manmer of reimburse-
ments involving expsnditures relsted to momiss sxpended in
ocarrying out the subject funetions, there follows a Lrief ocutline
of the stepes that may be taken to sesomplish the desired:

a. The Project will cut travel orders, charging Prejest
funds,in faver of sach individual named by you prier to com-
nengenent of travel.

b, Security Fleld Offiece converned will be requested te
sdvance & sun of money as decided by you, on a temporary
basis, to defray the expenses anticipated.

¢. Treveler wpom completion of trip, will prepere a
vousher in the normal fashiem, supperting expsanditures by
recsipts as required, vt lesving travel erder number Llamk.

d. Travelsr will forward his claim to you for processing
direetly to this Projeet fer approved precessing.

e, The Projest will cause a eheck to de drawn in the amount
found dus the claiment and will send the check ts you for for-
varding to the trevelsr with instruwtions that be is to pay back
to the Field Office cemeerned, the amownt advanced em & Tamperary

hasda.

2. The adeve should retain the degree of security desirved, per-
mit the expense of essh transsction to be charged direet to the
Project, and emsble the funetioms to be performed within the time
limits inpesed. Should there be any questions, plsase advise.
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